TIPS FOR USING SELF SERVICE

Do you know who your advisor is?

Here’s how to find out in Self-Service — you can login to Self-Service from the Arch
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Hello, Welcome to Colleague Self-Servi...
Choose a category to get started.

Student Planning

Here you can search for courses, plan your
terms, and schedule & register your course
sections.

. Course Offerings

Here you can view and search the course
catalog.

Grades

Here you can view your grades by term.
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Steps to Getting Started

There are many options to help you plany...

[ Search for courses...

Q

View Your Progress
_G\\

your academic progress in your
degree and search for courses.

Go to My Progress

Start by going to My Progress to see

, for Classes

Plan your Degree & Register

Next, take a look at your plan to see.
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Plan your Degree and Schedule your co...

Search for courses... Q }

Schedule Timeli Advising P&itions & W

v
My Advisors

Camenga, Kristin (Program of
Emphasis)

@ Scialabba, Dawn M. (General)

Finch, Lisa R. (Extra reviewer)

How can you add a course to your plan for registration?
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Hello, Welcome to Colleague Self-Servi...
Choose a category to get started.

Student Planning

Here you can search for courses, plan your
terms, and schedule & register your course
sections.

Course Offerings

Here you can view and search the course
catalog.

Grades
Here you can view your grades by term.

Book

Add To Schedule

Term Fall Term 2022

Section Name AC-534-01 ﬁ)

Search for Courses and Course Sections

{ Search for courses...

2

Subject Search Advanced Search

Catalog Advanced Search

Results View
O Catalog Listing

° Section Listing

Fall Term 2022

Meeting Start Date

A few hints for registration:

Subjects

D Accounting (master's level) (4)

D Accounting/Business/Economics (28)
["] Anthropology (1)

[ Jart@®)

[ ] Art History (5)

Show All Subjects

Course Types

[ Natural Sciences (115)
[ Social Science (113)
(") Humanities (62)

[ ] Fine Arts (51)

[ College Writing (34)
D International (34)

D College Speech (26)
D SW-Global Engagement (21)

e Complete your financial responsibility agreement early!
eHave all your courses in your plan prior to registration. Have a plan if some

courses are full.

o|f registration is open and you have no restrictions, the Register button will

be blue. Click to register!



TIPS FOR USING SELF SERVICE

How can you get a copy of your Unofficial Transcript?

For many purposes, you don’t need to pay for an official transcript. Unofficial transcripts can be given to someone
writing you a recommendation letter or within Juniata.

Select the menu (upper left)
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Hello, Welcome to Colleague Self-Servi...
Choose a category to get started.

Student Plannin

°
Here you can search for courses, plan your
terms, and schedule & register your course
sections.

5 Course Offerings
Here you can view and search the course
catalog.

Grades
Here you can view your grades by term.

Select Academics and
Unofficial Transcript

Student Planning
Course Offerings
Grades

Graduation Overview

Unofficial Transcript

Open your Degree audit
transcript and download as
needed
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Unofficial Transcript

These documents are unofficial and
should not replace the official signed and
sealed transcript provided by the
registrar.

Ia Degree Audit Transcript

If you do need an official transcript, visit https://www.juniata.edu/registrar/transcript-information.php

How can you know which requirements you still need to meet?

Your Progress shows you which Gen Ed and POE requirements you have met and those which you still need to fulfill.

/Select Student Planning \
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Hello, Welcome to Colleague Self-Servi...
Choose a category to get started.

Student Planning
Here you can search for courses, plan your
terms, and schedule & register your course
sections.

Course Offerings

D Here you can view and search the course
catalog.

Color coding in Progress:
Red: Not started

Light Brown: Planned or Registered

/Select Go to My Progress \
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Steps to Getting Started
There are many options to help you plan y...

Search for courses.

View Your Progress

Start by going to My Progress to see
your academic progress in your
degree and search for courses.

Go to My Progress
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/Select the Requirements tah
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My Progress

Search for courses..

< > BS - Communication
(1 of 1 programs)

View a New Program
Corvtmns )

At a Glance

\ At A Clonco

Green: completed or in progress

Status Course Status Cour Status Cours

@ Not Started @®© Planned PL-2: v Completed MA-1!
. Status Cours

Blue: Waivers
) In-Progress EN-25

If you have completed a category, it will close and be colored green!



